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Kozaeke 3TukH U ci1y)eOHOro nopeacHus paboTHUKOB MyHHUIIUIATBHOTO
OIOKETHOT0 IOLIKOJIBHOTO 00pa3oBaTelbHOIO YUPEKIEHUs

«erckuit camg Ne8 «bemouxay

1. O01ue nojoxeHus

1.1. Kogekce 3THKY M cily:keOHOrO noseaeHHs padoTHHKoR MYHHIHITATBHOTO 010/ IKETHOIO
JIOTIKOMBHOTO 00pa3zoBaTenbHOrO yupexaeHus «Jlerckuii can Ne8 «benoukay (nanee -
Yupexaenue) paspaboTan B COOTBETCTBHM € NOJ0KEHUIMN METOIHYECKUX PEKOMEHAALMH 110
pa3paboTke W NPUHATHIO OPraHU3ALUSAMHU MEP MO NPEAYNPEKACHUIO U MPOTUBOAEHCTRHUIO KOPPYITLHH,
YTREPAKAeHHBIX MHHHCTEPCTBOM TPy/a ¥ tounanbHoi 3amurst PO 08 Hosbps 2013w,

1.2. Hacroswuii Konekc yctanaBniupaeT ofuide npaBuia W CTaHJapThl TOBEHEHUsI pPabOTHHKOB
Opranuszauuu, 3aTparnBaloMX STHKY AENOBBIX OTHOLIGHMH M HAMPABICHHBIX HA (OPMUPOBAHHE
THYHOTO, A00POCOBECTHOrO NOBEACHUA PabOTHUKOB H Opranu3aliii B 11EIOM.

1.3. Hacrosmnii Kopekc npu3Ban noBeicHTh  3G¢eKTHBHOCTE  BHIMONHEHHSE pabOTHUKAMU
VupexaeHust CBOMX JO/DKHOCTHBIX 0053aHHOCTEH, a TaKKe:

- CJYKMT OCHOBOH (DOPMHPOBAHMS JO/KHOW MOpanu, NpoecCHOHATBHOW HeCTH M CilykeOHOoro
3TUKeTa paboTHUKOB;

- OPHUEHTHPYET PabOTHUKOB B CUTYALMAX KOHQIIMKTA HHTEPECOB U HTHYECKOH HEONPEAEIEHHOCTH WK
MHBIX 0OCTOATENBLCTB HPABCTBEHHOrO BbIOOPA;

- cnocodersyer  BoipaboTKe MOTPeOHOCTH  COOMOAEHHS  TMPOGECCHOHATBLHO-ITHUECKHX — HOPM
MOBEJCHUS; 3

- BBHICTYNACT KaK HHCTHTVT ()6H1.6CTBCHHOPO CO3HaHWA W HPABCTBEHHOCTH pa.ﬁomuxos, HX
CaAMOKOHTPOIA.

1.4. Jleficreue nacrosiuero Kojekca pacripoctpaHsercs Ha BceX ML, SBISIOMMXCS pabOTHHKAMMU
Yypemaenus U HaXOAALIMXCS ¢ HUM B TPYAOBbIX OTHOLHEHUAX, BHE 3aBHCHMOCTHM OT 3aHUMAeMoil
JOKHOCTH H BBINOJNHACMBIX EbyHKLI,Hﬁ.

1.5. 3nanue u cobmoaenue paboTHukamu YupeaeHus mosoxkenuil Hactoamero Kogekca sensercs
OJHUM M3 KDMTEPUEB OLEHKH KadecTBa MX MNPOQECcCHOHANLHON JEATENLHOCTH W TPYAOBO#
JAUCLMTUTHHBIL.

1.6. Coaepkanne nonoxennii Hacrosiero Kojekca aoBoautes 10 cBeaeHHS BCeX PabOTHUKOB
Yupexaenus.
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«JleTckuii cag Ne8 «bemoukay

1. O0ume noJI0KeHus

1.1. Kozeke 3THKH ¥ CITy)KeOHOT0 MOBeIeHUs] paboTHIUKOB MyHUITUTIAIEHOTO OF0JKETHOTO
JIOLIKOJIBHOTO 00pa30BaTenbHOro yupexaenus «Jlerckuii cag Ne8 «benoukay» (nanee -
YupexeHne) pa3paboTaH B COOTBETCTBUU C TIOJIOKCHUSIMA MeTOAMYECKUX PEKOMEHIAIHMH 110
pa3paboTKe ¥ MPUHATHIO OPraHU3aALUSIMH MEP N0 NPEAYNPEXKICHUIO U IPOTUBOICHCTBUIO KOPPYIILIUH,
YTBEP)KACHHBIX MUHHCTEPCTBOM TPYyAa U connanbHO 3anmuThl PO 08 HostOps 2013 T.

1.2. Hacroammii Konekc ycranaBnuBaeT oOliue IpaBwia M CTAaHAAPThl NOBEJECHUS pabOTHUKOB
Opranuzanuy, 3aTparuBalOIIUX 3THKY JEJIOBBIX OTHOLICHUH M HaNpaBieHHBIX Ha (OPMUPOBAHHUE
3TUYHOT'0, JOOPOCOBECTHOI'O MOBECHUS PAOOTHUKOB M OpraHu3alnuu B LIEJIOM.

1.3. Hacrosmuit Kopekc mnpusBaH NOBBICUTH 3(P(YEKTUBHOCTH BBINOJHEHHS PaOOTHUKAMU
VupexIeHns CBOMX JODKHOCTHBIX O0SI3aHHOCTEH, a TaKXKe:

- CIY’)KUT OCHOBOHM (hOpMHMPOBaHMS AOJKHOW MOpand, NpopecCHOHATBHOM 4eCTH U CIyKeOHOro
3THKeTa paOOTHHUKOB;

- OPHEHTUPYET paOOTHUKOB B CUTYalUsAX KOH(IMKTa HHTEPECOB U ITHYECKON HEOTIPEIETICHHOCTH WU
MHBIX 00CTOATENBCTB HPABCTBEHHOI'O BBIOOPA;

- crmocoOCTBYET BBIPa0OTKE TMOTPEOHOCTH COOMIOACHUS MPO(ECCHOHATBHO-ITUYECKHX HOPM
MOBE/ICHUS;

- BBICTYHNAC€T KaK MWHCTUTYT O6HICCTBCHHOFO CO3HaHUsA HW HPABCTBCHHOCTU pa6OTHI/IKOB, nx
CaAMOKOHTPOJIA.

1.4. JleiictBue Hacrosimero Koaekca pacnpocTpaHsieTcss Ha BcexX JIUL, SBISIOIIMXCS paOOTHUKaMuU
VYuypexneHus U HaxOIAUMXCSA C HUM B TPYAOBBIX OTHOLICHHAX, BHE 3aBUCHUMOCTH OT 3aHMMAE€MOH
JIOJDKHOCTH Y BBITIOJTHSEMBIX (DYHKIIHH.

1.5. 3nanue u coOmroeHne pabOTHUKAMH YUpEKICHHs TON0XKeHH HacTosmero Komekca sBiseTcs
OMHUM U3 KPHUTEPHEB OLEHKM KadyecTBa MX MPO(EeCCHOHATBHON NEATENbHOCTH W TPYAOBOM
JOUCIATIIVUHBI.

1.6. Conepxanue monoxkeHHi Hactosimero Kopekca moBoguTcs 10 CBeleHHsS BCeX pabOTHHKOB
VYupexaeHus.
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2. O61muMe TpUHIIMIIEI U TIpaBUIIa TOBEICHUS PAOOTHUKOB YUPEKICHHUS

2.1. Bece pabotHukH YupexaeHus 00s3aHbl CIIA0BaTh CIEAYIOIINM OOIIUM MPUHIUIIAM U TpaBUIIaM
MOBE/ICHUS:

- cO0JII0IeHHE BBICOKUX ATUUECKHX CTaHJAPTOB IIOBEICHUS,;

- IOJIIep>KaHUE BBICOKUX CTAHJAPTOB NPO(PECCUOHAIBHON AEATEIbHOCTH;

- CJI€JOBAaHUE JTY4IIMM IIPAKTHKAM KOPIOPATUBHOTO YIPABICHHUS;

- CO3/1aHU€ U MOAJIepKaHUe aTMOC(epbl T0BEPHUs U B3aUMHOI'O YBaXKEHUS;

- CJIeZIOBaHUE MIPUHLIUILY 100OPOCOBECTHOM KOHKYPEHLIUH;

- CJIe/I0BaHUE NPUHIUITY COL[MAJIbHON OTBETCTBEHHOCTH OMU3HECa;

- coOJII0/IeHNE 3aKOHHOCTH U IIPUHATHIX Ha ce0s1 JIOTOBOPHBIX 00s13aTEIIbCTB;

- co00ieHNEe PUHIUIIOB 00BEKTUBHOCTU U YECTHOCTH MPU NMPUHATUH KaJPOBBIX PEILICHUI.

2.2. PaboTHUKM YupekaeHus 00s3aHbl:

- coOmonaTh JeCTBYONME HOPMATUBHO-IIPaBOBble akThl Poccuiickoit ®enepauun n Hpkyrckoit
o0yiacTy, He JONyCKaTh HapylleHHE 3aKOHOB M HHBIX HOPMATHBHO-IIPABOBBIX AaKTOB MCXOMS U3
HOJIUTHYECKOH, 5KOHOMHUECKOH 11e71ecO000pa3HOCTH JIMOO0 110 HHBIM MOTHBAM;

- OCYIIECTBJIATHL CBOKO JACATCIIBHOCTD B IIPCACIax IMPEeAOCTaBICHHBIX HOHHOMO‘IHﬁ;

- UCTIOJIHATH JOJDKHOCTHBIE 00S3aHHOCTH JJOOPOCOBECTHO M HA BBICOKOM IPO(ECCHOHAIBHOM YPOBHE
B LeJIsIX o0ecnieueHus 3P PeKTUBHOU pabOThl YUpeKIASHUS;

- OCYHICCTBIISITh CBOIO TPOGECCHOHAIBHYIO JEATEIBHOCTh B TMpelIeiax MpeaMera | Ielel
JIESTEILHOCTH Y UPEXKICHNUS;

- I[Ipyd HUCIOJHCHUHU JOOJDKHOCTHBIX 00s3aHHOCTE HE OKa3bIBaTh MpeAINOITCHUA KaKUM-JIH00
HpO(i)CCCI/IOHaHLHBIM WJIW COMAJIBHBIM I'pyIiliaM U OpraHu3alusiaM, OBLITh HE3aBUCHUMBIMU OT BIIUSHHS
OTACJIbHBIX I'paXKJIaH, HpO(i)eCCI/IOHaJII)HBIX WK COLMAJIbHBIX I'PYIIT U opraHmaunﬁ;

- WCKIIOYaTh JEWUCTBUS, CBSA3aHHBIE C BIMSHHUEM KaKUX-TMOO JIMYHBIX, HWMYIIECTBEHHBIX
(puHAHCOBBIX) M MHBIX MHTEPECOB, IPEISATCTBYIONUX J0OPOCOBECTHOMY HCIIOJIHEHHIO HMHU
JOJKHOCTHBIX O0SI3aHHOCTEH;

- coOIOIaTh CITYKEOHYI0, TPOPECCHOHANBHYIO ATUKY U IPaBUIIA JIEJIOBOTO ITOBEICHHS,

- IPOABIATL KOPPEKTHOCTH 1 BHUMAHUEC 11O OTHOIICHUIO K 06yqa10u11/1Mca, X POAUTCIIAM (BaKOHHBIM
Hpe,I[CTaBI/ITeJ'ISIM) " KOHTparcHTram quemuel—mﬂ;

- BO3JEPKUBATbCA OT IOBEACHUS, KOTOPOE MOIJIO OBl BBI3BaTh COMHEHHE B J10OPOCOBECTHOM
UCTIOJIHEHUH pa0OTHUKAMU JIOJKHOCTHBIX OOSI3aHHOCTEH, a TakyKe M30eratb KOH(QIUKTHBIX CUTYalUH,
CTIIOCOOHBIX HAHECTH YIIEPO UX PEeIyTaluy UK aBTOPUTETY YUpEKACHUS,



- TNPUHUMATHh MPELYCMOTPEHHBIE 3aKOHOAATENBCTBOM Poccuiickoii denepanuun W BHYTPEHHUMH
JOKYMEHTaMH YUpeKIeHHs Mepbl K HEIOMYILIEHUI0 BO3HUKHOBEHHUS KOH(IIMKTa HHTEPECOB U
YPeryJinpoBaHHUIO BO3HUKIIETO KOH(INKTa HHTEPECOB;

- BO3/ICPKUBATHCS OT MyOJIMYHBIX BBICKA3bIBAHHUM, CY)KICHUN M OILICHOK JEATEIBHOCTH YUpekKICHHS,
€CJIM ATO HE BXOJIUT B JOJKHOCTHBIE 00513aHHOCTU paOOTHUKOB;

MOCTOSTHHO CTPEMHTHCA K 00ECIIEUEeHUI0 KaK MOXKHO OoJiee 3((eKTUBHOTO paCIOPsKEHHs pecypcami,
HaXOJSAIIMMUCS B c(hepe UX OTBETCTBEHHOCTH.

2.3. PaboTHUKHM 0053aHBI TIPUHUMATH COOTBETCTBYIOIIME MEPHI MO O00ECIeYCHHI0 OE30MacCHOCTH H
KOH(UICHIIMAIFHOCTH WH(POPMAIMU, 32 HECAaHKIIMOHUPOBAHHOE pa3rjialieHue KOTOPOH OHH HECYyT
OTBETCTBCHHOCTh H/WJIM KOTOpasi CTajla W3BECTHA MM B CBSI3H C HCIIOJIHCHHEM JIOJDKHOCTHBIX
00s13aHHOCTEH.

2.4. [TIlponBwxenue pabOTHUKOB YUpekKACHHS HA  BBIIIECTOSIIYIO  JOJDKHOCTH — JTOJIKHO
OCYILIECTBIISATHCS TOJIBKO UCXOMIS U3 JIEJIOBBIX Ka4YeCTB pAOOTHUKOB.

2.5. PaboTHuKH, 3aHUMAIOIIIE PYKOBOISIINE TOJDKHOCTU B Y UPEKICHUH, 00sI3aHbI:

a) IPUHUMATH MEPHI IO TPEAOTBPAIIECHHUIO U YPETYIUPOBAHUIO KOH(IMKTa HHTEPECOB;

0) IpUHUMATh MEPBHI 110 NPETYIPENKAESHUIO KOPPYIILIUHY;

B) CBOMM JIMYHBIM TTOBEICHUEM I0JIaBaTh IPUMEP YECTHOCTH, OECIPUCTPACTHOCTH U CIIPABEIITUBOCTH;

r) crmocoOcTBOBaTh (HOPMHUPOBAHUIO OJATONPUATHOTO MOPATHHO-TICUXOJIOTHYSCKOTO KiuMara B
KOJUIEKTUBE;

1) B OTHOLICHUSIX C ITOJYMHEHHBIMU MPOSIBIATH BBICOKYIO TPeOOBATEIbHOCTh, IPUHIUITHAIBHOCTh, HO
OJTHOBPEMEHHO HE J0IMYCKaTh BBICOKOMEPUS, TPEHEOPEKUTEIBHOTO TOHA, TPyOOCTH, HEKOPPEKTHBIX U
OCKOpPOUTEIIbHBIX 3aMEUaHNi, HEOOOCHOBAHHBIX MPETEH3MI 1 OOBUHEHUH;

€) YCTaHaBJIMBATh CIIPABEAJIUBYIO0, PABHOMEPHYIO CIIY>)KEOHYIO Harpy3Ky MOJAYMHEHHbIX, HE IOMMYCKaTh
JUCKPUMHHAIMK IIyTeM MPEJOCTABICHHUS OTACNbHBIM paOOTHUKAM HE3acHy)XEHHBIX Ojar u
MIPUBUWIIETUI;

2.7. BuemHuit BUJ paOOTHUKOB YUPEXICHHUS MPHU HCIOIHEHHUM UMH JOJKHOCTHBIX OOS3aHHOCTEH
JOJDKEH COOTBETCTBOBATH OOILEMPHHATOMY JEIOBOMY CTHIIIO, KOTOPBIH OTIMYAIOT O(PUIHATIbHOCTD,
CAEPKAHHOCTb, TPAJULIUOHHOCTb, aKKYPATHOCTb.

3. PexomeHnatenbHble 3TUYECKHE MPaBUIia MOBEACHUSI paOOTHUKOB

3.1. Hcnonusisa ceou TPYAOBBIC 00513aHHOCTH BCE pa6OTHI/IKI/I quemz[eHHa JOJDKHBI BO3ICPIKUBATLCA
OT:

a) M000T0 BHUJIA BHICKA3bIBAHUN M JIEHCTBUH AMCKPUMHMHAIMOHHOTO XapakTepa 0 MpHU3HaKaM I10J1a,
BO3pacTa, pachl, HAOIWOHAIBHOCTH, S3bIKA, TPaXKNAaHCTBA, COLHUAJIBHOIO, HMMYIIECTBEHHOIO WIH
CEMEMHOr0 MOJI0KEHUS, TOJIMTUYECKUX UIIH PEIMTHO3HBIX IIPEAOYTEHUIH;

0) JrOOBIX JIMYHBIX M (UHAHCOBBIX CBS3CH, KOTOpPbIE MOTYT OBITh pPacCIlCHEHbI KaK OKa3aHHe
MMOKPOBUTEIHCTBA KAKUM OBbI TO HU OBLIO JIUIAM B IIEJISIX MPUOOPETEHUS MU TIPaB, OCBOOOXKICHUS OT
00513aHHOCTEH UJIH OTBETCTBEHHOCTH;
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B) IMOCTYIKOB, KOTOPbIE MOTJM OBl BBI3BAaTh COMHEHHE B OOBEKTHBHOM HCIIOJHEHHH PaOOTHHKAMHU
CITy’)KeOHBIX 00S3aHHOCTEH;

r) rpy0OCTH, HEIEH3YpHOW pedn, NpOSBICHUH NPeHEOPEKUTEIHHOTO TOHA, 3aHOCUYHMBOCTH,
MPEB3ATHIX 3aMEeUaHuil, IPeIbsBICHHS HEITPABOMEPHBIX U HE3aCTyKEeHHbIX OOBUHEHUH;

1) yrpo3, OCKOPOUTENBbHBIX BBIPAKEHHI WM PEIUIMK, NEHCTBHM, MPEMATCTBYIOIIUX HOPMAIbHOMY
OOIIEHUIO WM MTPOBOLUPYIOMINX TPOTHBONPABHOE OBEJICHNE;

€) IPUHATHUS THIIH, KypEeHUSI BO BpeMs CITy>)KeOHBIX COBEIaHUH, Oecel, HHOTO CITy>)KeOHOTO OOIIeHHUS
C KIIMCHTAMU U KOHTparcHraMu y‘lpe)KI[CHI/IH;

3.2. PaboTHUKM NpU3BAaHBI CIIOCOOCTBOBATH CBOMM CIIY>)KEOHBIM TIOBEJIEHMEM YCTAHOBJICHHUIO B
KOJUIEKTHBE JIEJIOBBIX B3aUMOOTHOLIEHUH U KOHCTPYKTHUBHOI'O COTPYJHUYECTBA APYT C IPYIOM.

4. OTBETCTBEHHOCTbD

4.1. Hapywenuem Kopexca mnpu3HaeTcsi HEBBINOJHEHUE WM HEHAJJIeKallee BbIOJHEHUE
pabOTHUKOM YCTaHOBJEHHbIX KoOIeKcOM TNPUHIMIIOB, HOPM ¥ TpaBUJI TOBEACHHS, a TakKKe
COBEpLICHHE MIPOCTYIIKA, IOPOYAILETO YeCTh PAaOOTHUKA MU Y UPEKICHHUSL.

4.2. Cobnronenue pabOTHUKAMH YUPEKACHUS TOJIOKeHUH Hactosmero Komekca yduTsiBaeTCs mpu
(bOopMHPOBAaHUH KaIpOBOTO pe3epBa Ul BBIABIKEHHS Ha BBIIIECTOSIIME JOJDKHOCTH, a TaKKe MPHU
HAJIOKEHUH JUCIMITMHAPHBIX B3bICKAHUI.
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